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On the 25th September, 1975, the Audio-Visual Commission met at Como with various representatives from the following nine European countries: Germany, Belgium Denmark, France, Great Britain, Hungary, Italy, Poland and Switzerland. The first edition of “the Standardisation of the Presentation of Diaporamas” was prepared. In 1990, in the light of experience and of newly available systems, this “Standardisation” was entirely reviewed and in 1997 it has again been updated.

This document contains recommendations intended for authors of diaporamas, who wish to project their work abroad as well as in their own countries, or to participate in International events or competitions. They are strongly urged in their own interests to follow these recommendations, so that, on the one hand they minimise the task of the projectionist, and on the other they maximise the possibility of a perfect projection, thus giving themselves the best chance in competition. The Standardisation can also help authors make the best use of their equipment. These recommendations are not mandatory, but in practice they must be followed if it is desired to exchange work with other countries. The diversity of different systems of projection makes this inevitable. Some equipment is regularly used in certain countries, whereas it is totally unknown in others.

1. Categories


a.
Sequences with two projectors (monovision).

The images from the two projectors converge onto a single screen. In addition FIAP distinguishes the following special categories:

b.
Polyvision. 

The use of more than two projectors on a single screen. In this document, only polyvision with three or four projectors are considered.

c.
Multivision.
Projection on to several screens or alternatively projectors converging in several different places on one screen. This category is not dealt with in this document.
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d.
Unless specifically mentioned (i.e. for Polyvision) the rules which follow apply to Monovision.
2. Duration

For international events, but subject to specifically stated alternatives, the maximum duration is 12 minutes, unless the subject justifies an increase. Organisers should specify the maximum acceptable duration in their rules.
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3.
Presentation of Slides

a.
Mounts: 

All slides should be mounted under glass in identical mounts, without sharp exterior angles and conforming to international standards (IS0/TC 42: Length and width 49.8mm to 50.8 mm, thickness 2.4 mm to 3.2 mm — 3 mm recommended).

b.
Identification of Slides: 
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A mark must be put on to each slide mount in the bottom left-hand corner as the slide is viewed in the hand. (i.e. in the top right-hand corner as it is placed in the projector). This mark must be red for even numbered and yellow (or other) for odd numbered slides. 

The number of the slide will be placed to the right of this mark when the slide is in the projector. All the slides will also bear an identification mark consisting of three or four letters common to the whole sequence. When the slides are placed in projection order it is recommended that a diagonal line be drawn on the top of the slides to permit a rapid check of their correct order.

It is convenient to use indelible felt tip pens (e.g. overhead projector permanent markers) and NEVER to use self-adhesive labels which frequently cause jamming of projectors.

c.
Numbering of Slides. All the slides will be numbered to correspond with the order of their projection. The first to appear will be placed in the left-hand magazine. A slide projected before an “advance - return” will carry two or more numbers according to the places it occupies during the projection. 
For example, if slide 5 is an “advance - return” over the fourth slide, then this fourth slide will be numbered 4 and 6.
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Thus all odd-numbered slides will be in the left-hand magazine. The projectionist will be able to see at a glance which slides are intended for “advance - return”. This numbering system is compatible with the new generation of synchronisers. See the table in 6.b. below.

d.
Numbering for Polyvision.
In polyvision, it is not always possible for slides to be numbered in projection order. Slides will, therefore, be prepared in accordance with their position in their own magazines. Each projector will carry a capital letter starting with A, thus A, B, C, D and each slide will carry the relevant projector letter before its number, thus A1, A2, A3, B1, B2, C1, C2, D1, etc. A colour differentiation is not necessarily required for the mark before the slide number.


e.
Blank (black) Slides. A blank slide must be placed at the beginning and the end of each magazine (thus two blanks in each magazine). See paragraph 6.b. below.
f.
Summary of Identification of Projectors and Trays.
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A = yellow
B = red
D = blue 
C = green


Organisers and authors are recommended to identify their trays (and projectors) by the following colours:
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g.
Despatch of Sequences.
Authors are advised not to send their slides in magazines when despatched by mail. On the other hand, the boxes in which slides are returned from processing are perfectly suitable. These boxes should be numbered to show the title, number of slides contained (e.g. XYZ 1/4, XYZ 2/4 XYZ 3/4. XYZ 4/4) thus enabling a rapid check of the completeness of the contents of the pack to be made on receipt. The use of standard postal boxes is strongly recommended. Packages should ensure strong protection against shock. Always use boxes which can be opened by customs and resealed without damage and which can also be reused for the return of the programme.

Avoid the use of expanded polystyrene to fill up the box as it is very difficult to avoid the spread of its dust charged with static electricity. Foam or plastic sheets with bubbles are recommended.

4.
Audio Carrier:
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a.
Open Reel. 

Speed :
19 cm/s (71/2 ips), 
Diameter of reels :
minimum 13 cms (5”) 
Traditional width :
6.30 mm (1/4”).
Coloured tape before the audio tape:
at least 2 m long.
Tape spliced at the end of audio tape:
at least 4 m (or blank audio tape).

The whole thickness of the tapes must not be less than 33 microns (do not use double or triple play tapes).

The start of the recording of the synchronisation signals and the start of the timing of the programme will be the start of the audio tape.

Organisers of International events must have available a tape recorder offering play-back on all four channels
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b.
Cassettes. 


Minimum Standards IEC
Recommendations

Speed
4.75 cm/s (1 7/8 ips)
9.5 cm/s (3 3/4 ips)

Tape Types

Type II (Chrome or Pseudochrome)

Noise reduction
None
Dolby B, Dolby C or dbx

Note 1
"Minimum Standards" produce a much lower sound quality than "Recommendations" and is not comparable with the sound quality of open reel tapes.

Note 2
Make only one copy from the Master Tape; never make copies from copies

When using a noise reduction system, it is recommended to apply it to all four tracks: on some recorders, noise reduction cannot be switched off from one track only.

Thickness of tapes : a total minimum thickness of 18 microns is recommended (2 x 30 min, C60). If necessary the minimum thickness of l2 microns is allowed (C90).

Synchronisation signals should start not less than 10 seconds after the start of the tape in the cassette, and this moment should be the start of the timing.

Organisers of international events patronised by FIAP are required to have available cassette recorders offering payback on all 4 channels, and must also be able to play cassettes at both speeds. All noise reduction systems available should be specified in the Rules.

Domestic cassette recorders Such recorders are all in stereo and do not offer separate recording and reproduction of each channel. They therefore, cannot be used for recording of synchronisation signals, but they can be used for reproduction of AV programmes when the sound and the synchronisation signal are copied at the same time; in this case stereo is lost. Nevertheless, these recorders are available for all. Diaporamas copied using this system can be played using domestic recorders (providing they have two outlets) as well as those with three or four channels. Some older generation electronic synchronisers produce high levels of cross-talk. The domestic cassette recorders should however be avoided as the cassettes in general are less reliable than the reel to reel system.

c.
Tracks.

The drawings in bold are the standardised systems and are strongly recommended.

The drawings in fine line are tolerated.

The drawing in dotted lines are the old system and should be avoided.
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Track 3 of open reels can possibly be used for the recording of the signal of a second synchronising system (“synchro 2” in table above) in order to give a choice of systems to the projectionist, or for a "time-code" (digital). If this is not the case, it must remain blank like all other unused tracks.

	d. Minidiscs (MD Data).

With the digital minidiscs the sames rules as for cassettes and tapes have to be applied, so for the tracks:
	Track 1
left sound
Track 2
right sound
Track 3
nihil or time code
Track 4
synchronisation signal


e. Other digital systems.

At present the equipment for digital sound (DAT, DCC, Comité Directeur, DVD, hard disc of computers, etc…) do not all provide a track for the synchronisation signal. In some cases the synchronisation signal must be superimposed on a sound track by means of adequate decoders. The synchronisation signals must then be on the left track (the right channel can be reserved for the time-code). The tape or the disc can eventually have the "timecode", the programme being saved on another support.

Any entrant who wishes to use digital sound should check that the festival organisers have compatible playback equipment

f.
General. 

•
The use of free-head tape recorders, either for sound or for synchronisation, is forbidden.
•
Only one diaporama per reel, cassette or minidisc. 

•
The reel, cassette or minidisc should carry the name of the author, the title of the diaporama, its identification code and technical information about the tape (speed, noise reduction, duration of work and synchronisation signal). 



•
The coloured tape at the beginning should have the name of the author and the identification letters of the diaporama written on it.

5.
Standard Wording:

These are mainly for use with cue sheets and headphone information. It is convenient to use one of three languages, namely English, French and German. Most words can be abbreviated and represented by their first letters in capitals.

	Meaning of
	Expressions to be used
	Standard
	Duration

	expressions
	English
	French
	German
	abbreviations
	#

	
Current expressions
	
	
	
	
	sec.

	Cross-fade
	Fade
	Fondu
	Uberblendung
	F
	

	Long Cross-fade
	Long
	Lent
	Lang
	L
	8

	Medium Cross-fade
	Medium
	Medium
	Medium
	M
	4

	Fast Cross-fade
	Rapid
	Rapide
	Schnell
	R
	1-2

	Cut
	Cut
	Cut
	Cut
	C
	0

	Go till 2 images are superim-posed, and return to image 1
	1/2 Adv.-Return


	1/2 Aller-Retour


	1/2 Aller-Retour


	1/2 AR


	

	Go whole way to new image, then return to image 1
	Advance-Return

(Alternate)
	Aller-Retour

(Alternate)
	Aller-Retour

(Alternate)
	AR


	

	
Special effects
	
	
	
	
	

	Stop half way (3rd image)
	Stop
	Stop
	Stop
	These words
	

	Blinking
	Vibrato
	Vibrato
	Vibrato
	should be
	

	Fade in short jerks
	Staccato
	Staccato
	Staccato
	used in full
	

	Lightning effect
	Flash
	Eclair
	Blitz
	and underlined
	


Note # : standardised durations if no other information is given in the identification sheet or the cue sheet

6.
Automatic Synchronisation: 

a.
The number of automatic synchronisers on the market continues to grow. Systems belonging to the older generation are seldom compatible with one another (or even with some of the new generation). Organisers can have several systems available; they can never obtain a sample of all the systems. In addition, the method of using different systems varies from one to another. 

As a result, no standardisation can be proposed with regard to systems. 

Organisers of International events must list on their entry form the synchronisation systems they can use during their event. 

On the other hand, the Mate-Trac signal now seems to be available throughout the world. One of these dissolve units must be capable of reading (to read only is sufficient) the original Mate Trac signal, thus ensuring that any entry recorded with a unit that claims compatibility with the Mate Trac signal can be correctly replayed.

For the authors using the Mate-Trac signal, this must be the original one which means that the authors must apply dissolve steps of 0,5 seconds, that they may not use any mechanical lamp shutter command (snap).

When programming with any type of dissolve unit, authors must ensure that a minimum time of 1.1 seconds be allowed for slide changing. Shorter times are allowed only if the organisers list on the entry form that faster projectors will be used and specify the slide change time.

b.
The following rules for the start of audio-visual programmes should be adhered to: 

A blank (black) slide should be used at the beginning and at the end of the slides in each tray (2 per tray). These slides form part of the programme. They can be placed in position 1 or 0 of the tray. In some projectors no slide corresponds to a blank. In the “wait” position before the start of the projection, the first blank slides should be in the projectors and the forward movement of these slides must form part of the synchronisation whatever the method used. This rule is also applicable to polyvision.

The first instruction recorded (before the start of the programme) must, therefore be for the transport of a slide i.e. removal of the blank slide in the left dark projector. This movement, therefore, puts the first image (slide number 1 in the left magazine) in the projection position. The correct execution of this command tells the projectionist that 


- the signals are working properly


- the hall lights can be dimmed

(with certain systems, transport of slides can take place in all projectors at the same time).

The command that follows will be some sort of fade and will cause the first image to appear on the screen; this is considered to be the start of the work.

This method of starting with a blank slide in each tray is perhaps not always necessary, but it works with all systems and offers substantial advantages. The method should, therefore, be adopted in all cases.

In the table printed below as an example, assume a half-advance return of a title over the second image. 


- Bold printed : 
lit projector


- Columns marked * :
actions to initiate


- Never omit the transport of slides marked " • • "

	Image
	Tape
	Hall
	Description
	Transport
	Number
	Fade
	Number
	Transport
	Description

	order
	
	lights
	image
	slide
	of left
	
	of right
	slide
	image

	
	*
	*
	left
	*
	slide
	*
	slide
	*
	right

	
	
	
	
	
	blank
	
	blank
	
	

	 start - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - 

	
	
	
	
	
	blank
	
	blank
	
	

	
	
	
	
	• •
	
	
	
	
	

	
	
	extinction
	
	
	(1)
	
	blank
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	•
	

	1
	
	
	1st
	
	1
	
	(2-4)
	
	

	
	
	
	
	•
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	2
	
	
	
	
	(3)
	
	2-4
	
	2nd
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	 (title support)

	3
	
	
	title
	
	3
	
	2-4
	
	

	
	
	
	
	•
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	4
	
	
	
	
	(5)
	
	2-4
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	•
	

	5
	
	
	3th
	
	5
	
	(6)
	
	

	
	
	
	
	•
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	6
	
	
	
	
	(7)
	
	6
	
	4th
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	•
	

	7
	
	
	5th
	
	7
	
	(8)
	
	

	
	
	
	
	•
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	8
	
	
	
	
	(9)
	
	8
	
	6th

	
	
	
	
	
	
	[image: image19.wmf]
	
	•
	

	9
	
	
	7th
	
	9
	
	(blank)
	
	

	
	
	
	(last)
	• •
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	lights up
	
	blank
	
	
	blank
	
	

	 stop - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
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7.
Manual Synchronisation:

a.
By verbal instructions.
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Instructions can be recorded on tracks 4 or 3 and for listening to on headphones. Instructions must be brief and clear. Use the phraseology mentioned in paragraph 5 followed by the word “top” to indicate the precise moment of execution of the command. For example: “medium .........top”. Occasionally, it helps to give a brief description of the image. Do not forget that problems of language will occur abroad. It is obligatory to use the international language set out in paragraph 5. 

b.
Cue sheets.
A cue sheet is desirable with manual synchronisation but may also be used with automatic synchronisation. A cue sheet enables the projectionist to put accidentally spilled slides back in the right order; it allows the correction of any lack of precision on instructions by “tops”; it allows programmes to be played even if the verbal instructions are in a foreign language; and it can save the day in the event of failure of automatic equipment. 

Cue sheets should be made up as follows:


•
1st column :
number of slide

•
2nd column :
sketch or photographic reproduction of the slide or brief description. Use left and right boxes.

•
3rd column :
type of fade and its length

•
4th column :
total time since start of programme

•
5th column :
text, wild sounds, music. The relevant text will be written in the box on the same line as the 



slide to which it relates.

The information in the 3rd and 4th columns should be written between two pictures.

Do not use the back of sheets except conceivably for notes or translations.

The first page of the cue sheet will consist of identification and other useful information on the programme in accordance with paragraph 8 below. You are advised to keep the original of the cue sheet and send only photocopies.

c.
Encoded “tops”. 

“Tops” (blips) may be recorded and read by means of a synchroniser placed on the right of the tape recorder. In this case, the recording of the “tops” is made on the lower quarter of the tape (see 4c “tracks”). The standard frequency is 1000 Hz. The synchroniser can be used to light a small lamp placed where the projectionist can easily see it. The “tops” can also be heard on headphones (without the synchroniser).

The first “top” corresponds to the first image. In this system the blank slide will be moved forward without a “top”.

	Code
	Abbreviation
	Description
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	L
	Long fade
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	M
	Medium fade
	Codes
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	C
	Cut 
	often
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	1/2 AR
	1/2 Advance-return, and return to the 1st image
	used
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	Stop
	Stop on 3rd image and go long onto 2nd image
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	Stop
	Stop on 3rd image and go medium onto 2nd image
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	Stop
	Stop on 3rd image and go cut onto 2nd image


Half advance return: A long “top” code going during the desired length of the superimposition of the two images.

Stop of the picture (3rd Image): very long “top” code going during the superimposition of the two images, followed immediately by 1, 2 or 3 “tops” to show that the fade continues towards the following image, either in long, rapid or cut.
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8.
Identification Sheet:

This sheet should be made up by the author when he has completed his programme. It serves as the identification for the diaporama and should be prepared in addition to the entry forms provided by the Festivals. 

The identification sheet must be sent with the programme. The minimum following information should be given:

•
The names and addresses of the authors (names underlined, not the first names).

•
The title of the sequence in the original language (eventually followed by translations between brackets).

•
Its length.

•
The year of production (or of the first acceptation according the FIAP yearbook).

•
The literary and musical references.

•
The number of slides per projector and their format (horizontal, vertical or both).

•
The technical information on the sound track and the synchronisation.

•
The technical information on projectors (number).

•
A description of the first four images with an indication of the method of passage and the numbers of the slides.
(For polyvision : the 4 first images as they appear on the screen).

•
Information on the start of the sound (for instance whether the sound and the image start together or if one starts before the other). These last two points are needed to avoid the situation during trials of playing the entire programme only to discover at the end that images and sound are not correctly synchronised.

•
A summary of context and/or text in one or several international languages. Translations are the responsibility of the organisers of events. 

A model Identification Sheet is attached which may be photocopied.

9.
FIAP Patronage 

Organisers of events patronised by FIAP thereby agree to mention in the Rules “in accordance with the Standardisation of AV Sequences (document 287 E 1998) prepared by the Audio-Visual Commission of FIAP”.

For the FIAP Audio-Visual Commission 
President: Jacques Denis, MFIAP, HonEFIAP

Auwegemvaart 79, B-2800 Mechelen, Belgium

Tel. & fax: +32-(0)15/26 01 44

(Translation by Sir George F. Pollock, Bt., Hon.FRPS, EFIAP)
